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select Report A
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% Chart The
select blank Ad
then click Launch Report Wizard
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ﬁﬁ Other file Types
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Steps Name and location
1. Chonse Template
2. Name and location
30 Guery
4 Fields
S Group by,
6. Finish
enter name for your report Repatnang frstpar |
LocationJD:'l, | [ Browse ]
for example ﬁl’StREpOI‘t File: |D:1FirstReport.jrme |

enter the location to save your
reportinit
for exmple D:1
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Steps Query

1. Choose Template

2. Mame and location Connections | Data Sources

3. Query Empty datasource v [ Mew ]
4. Fields Ermpty datasource

2. Group by...

6. Finish

select your connection name
in our example myConnection
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Steps Query

1. Choose Template

2. Mame and location Connections | Data Sources

3. Query |myConnection hd | [ Tew ]
4. Fields

5 Group by, Cuery (301

& Finish |

click design query

[|j' Load quety ] [lE Save query]

3 Invalid query

Mext = Firish Help
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- [ ROOTQUERY

=) SELECT
o grades.’ D" AS grad
grades grades_ arades

SOL code o grades. name’ AS grads
|0 grades. grade” AS grad ID select the three columns
1.7 FROM nanme
L gaes gads [ qrace ID,hame,grade

-5 GROUP BY
57 HAYING
| ORDER. BY

select Tables
hese are your tables select any table

in our example grades table
double click on the table then new
48 graces small window will appear and it
contains your columns names

click OK
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Steps Query

1. Choose Template

2. Mame and location Connections | Data Sources

3. Query |myConnection w | [ Mew ]

4. Fields

5. Groupby... Query (SOL)

6. Finish SELECT

grades,"ID" AS grades_ID,

grades. name” AS grades_name,

grades, "grade” AS grades_grade
FROM

“grades” grades|

now this is your code that you can write it -’
whithout using Design Query /
but we assumes that we are Beginners

[|:|| Load query ] [‘E Save query]

| e
/ Finish Help

click next
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Steps Fields

Chaose Template !
Harne and location grades_name
Query grades_grade
Fields

Group by,

Finish

Go G p 09 [9

now you can choose your fields to display in /

your report
but now click this button to choose all fields

£
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Steps Fields
1. Choose Template

2. Mame and lacation

3 Query

4. Fields

5

5]

.« Group by...
+ Finish /
now all the fields moved to the right side

then click next
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™ New

Steps Group by...

Choose Template

Mame and location

Query

Fields Group 1
Group by...

Finish

Go [ g2 0 09

Group 2

in this window we can create groups
but we are still beginners Group 3
and we will not use it now

click next
\ Group 4
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Steps Finish
1. Choose Template
2N d locati A
ame and focation Congratulations!
3 Query
4. Fields ‘fou have succesfully created a new report,
5. Groupby... Click finish to generate it
6. Finish

Congratulations

click finish \
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